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CID INSTRUCTION #26-007

TO: Local Units of Government and Other Interested Parties

FROM: Charles L. Bearman, Director
Community Incentives Division

DATE: August 21, 2026
SUBJECT: Community Incentives Division Quarterly Reporting Requirements

Purpose: To notify local units of government and other interested parties of the new quarterly reporting requirements
for all Mississippi Development Authority’s (MDA) grants administered through the Community Incentives
Division (CID).

Discussion: The CID will now be requiring grantees to submit a quarterly report for each active/open grant with
MDA'’s CID.

Reporting Format: The reporting template can be found on the MDA website at Community Forms Library |
Mississippi Development Authority . Reports shall include current progress on the project to include the project
milestones; any deviations from the original timeline submitted at application; narrative as to how the grantee
intends to move the project forward in a timely manner; new project timelines as needed; any updates/progress
of the project since the previous quarterly report etc. Issues not accurately reported on the quarterly reports
could jeopardize project funding. Any late reports may result in the return of any subsequent request for cash
submitted to CID.

Due Dates: Quarterly reports will be due at the end of the month following the end of each calendar quarter.
Quarter 1 (January 1% through March 3 1st) due April 30%.

Quarter 2 (April 1st through June 30") due July 31%.

Quarter 3 (July 1st through September 30th) due October 31*.

Quarter 4 (October 1* through December 31%) due January 31%.

Action: Starting with Quarter 3 of 2026 and due October 31%, all grantees are required to submit a quarterly report
each quarter for each active/open grant. Reports should be submitted via CIDprocessing@mississippi.org by the
appropriate quarter due date.

Contact: Inquiries regarding this instruction should be directed to Tange Bozeman at
(601) 359-9490 or tbozeman@mississippi.org.
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