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SUBJECT: New CDBG Request for Cash Submittal Procedure

Purpose: The purpose of this instruction is to announce a new procedure for submittals of Community
Development Block Grant (CDBG) Request for Cash (RFC).

Discussion: Previously, RFC have been physically mailed to MDA or emailed via the CIDProcessing
email address. As of March 26, 2026, all CDBG RFC will be submitted via the MDA-CID Smartsheet
form. The link to this Smartsheet is:

https://app.smartsheet.com/b/form/dca2b5dd7cfb466d8b093eal cd06745¢

This link will open a form that will be completed by entering basic information obtained from the grant
agreement and the completed RFC form. Upon completing the Smartsheet form fields, the completed
RFC sheet for the project, along with all supporting documentation (invoices, pay applications, etc.), must
be uploaded to the Smartsheet form. NOTE: Only 10 individual documents can be uploaded for any one
RFC submission, so it may be best to upload combined documents if there are more than 10 pages to be
uploaded.

Action: Grantees and grant administrators should begin using the Smartsheet submittal process starting
March 26, 2026 for all CDBG Request for Cash.

Contact: Inquiries regarding this Instruction should be directed to Lisa Maxwell at (601) 359-2498. The
Hearing Impaired may contact us at (601) 359-3199 (TTY).

Equal Housing Opportunity Statement: We are pledged to the letter and spirit of U.S. policy for the achievement of equal housing
opportunity throughout the Nation. We encourage and support an affirmative advertising and marketing program in which there
are no barriers to obtaining housing because of race. color, religion, sex, handicap, familial status, or national origin. The
Mississippi Development Authority does not discriminate on the basis of disability in the admissions or access to or treatment or
employment in its programs or activities.
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