Good Morning — Please help yourself to
breakfast before we begin!
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What's in Store for Today

e Compliance Bureau

e Community Development Bureau
* Lunch

e Community Development Bureau
* New and Notables

e BABA

« VAWA

* Radon
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COMMUNITY DEVELOPMENT
BUREAU CONTACTS

STEVE HARDIN ..ottt eicnieneeneenienieeeeeeniesneenensenneeseeneennenneenes (001) 359-2366

COMMUNITY INCENTIVES DIVISION DIRECTOR .......c.ccoiiiiiiiiiiiiiii, SHARDIN@MISSISSIPPI.ORG
LISA MAXWELL ..ottt e et eee et e (601) 359-2498

COMMUNITY DEVELOPMENT BUREAU MANAGER.........c.cccccoiiiiiiiiinient. LMAXWELL@MISSISSIPPI.ORG
CAROLYN MCKINNEY, PROGRAM MANAGER ..........cooiiiiiiiiii (601) 359-9316

EAST CENTRAL MISSISSIPPI PDD AND SOUTHERN MISSISSIPPI PDD.......... CMCKINNEY @MISSISSIPPI.ORG
VACANT, PROGRAM MANAGER ......cccoiiiiiiiiiiiiiiii e (601) 359-

ECONOMIC DEVELOPMENT PROJECT APPLICATIONS (CDBG-ED, DIP). ..........c.cceennnnn. @MISSISSIPPL.ORG

NORTHEAST MS PDD AND THREE RIVERS PDD

TORREY COLLIER, PROGRAM MANAGER ........cocoiiiiiiiiiiiiiiiiiieen (601) 359-9336
NORTH DELTA PDD AND SOUTH DELTAPDD ............ccccoviiiiiiiiieceeneenee.. . TCOLLIER @MISSISSIPPI.ORG

JACQUELUM MARIA ALLEN, PROGRAM MANAGER .............c.ccovviiniienn.... (601) 359-2351
CDBG PUBLIC FACILITIES ...ttt et JALLEN@MISSISSIPPL.ORG
SOUTHWEST MISSISSIPPI PDD AND CENTRAL MISSISSIPPI PDD

TAMMY SHAFFER, PROGRAM MANAGER ..............coiiiinniiiinineneiiceeene.(601) 359-9298
APPALACHIAN REGIONAL COMMISSION APPLICATIONS .........c.coooiiviinnae. TSHAFFER @MISSISSIPPL.ORG
GOLDEN TRIANGLE PDD AND NORTH CENTRAL MS PDD

TANGE BOZEMAN, PROGRAM MANAGER .......ccoiiiiiiiiiiiiiiieen (601) 359-9490
CAP AND RAIL LOAN PROGRAM ...ttt TBOZEMAN@MISSISSIPPL.ORG
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Responsibility of Local Unit of Gov'’t

Ultimate responsibility for compliance rests with the Local
Unit of Government and are responsible for the following:

24 CFR Part 570 Subpart I, Section 480

Local Units of Governments must maintain all records
pertaining to the project (this will be checked at monitoring)

Grant agreement = binding contract between local unit of
government and the State

Code of Standards of Conduct — adopted for every federally
funded project

Ethics
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Pre-Construction Phase

e Audits
 Environmental Review
* Procurement

e Grant Administration
* Special Conditions

* Acquisition
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Audits

* Grantees will be notified by mail of audit
requirements

* |f total federal funds expended are below
$750,000.00 a Funding Certification Form is
required, not a Financial Statement.

* |f total federal funds expended are
$750,000.00 and over, a Single Audit is
required.
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Audits (continued)

* Please do not send Financial Statements, only
Funding Certification Forms or Single Audits!

* Deadline to submit Single Audit ,or Funding
Certification Forms is 06/30/2023.

* After this date, grantees will become
delinquent , and can face sanction.

* FY22 Reporting period is (10/1/21-9/30/22)



mississippi development a

MIgYSyPP!

Procurement

* All procurement and contracting for goods and services

related to a federally funded project must ensure that
all applicable federal and state procurement
requirements are followed throughout the process as set
forth at 2 CFR Part 200 of the Uniform Administrative
Requirements.

* All procurements transactions, regardless of dollar
amount, must be conducted 1n a manner to provide free
and open competition.



mississippi development a

MIgYSyPP!

Methods of Procurement
2 CFR Part 200.320

e Micro Purchases: < $10,000
e Small Purchases: < $50,000
« Competitive Sealed Bids: > $50,000

* Competitive Proposals: Admin, Engineering

* Non-Competitive Proposals:

— Item available from single source, inadequate competition,
public emergency
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Micro Purchases

* May be awarded without soliciting competitive
quotations 1f the Sub-recipient considers the price to be
reasonable

* Although not a competitive process the Sub-recipient 1s
encourage to seek MBE/WBE and known Section 3
vendors

* Document and maintain in procurement file
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Small Purchases

* Relatively simple and informal procurement method for securing
services, supplies, or other property without formal advertising

* Price or rate quotations must be obtained from an adequate
number of qualified sources. (CID considers to be 2 or more)

* Notify 2 or more MBE/WBE qualified vendors *The Sub-
recipient 1s encouraged to solicit known Section 3 vendors
where they are 1dentified a potential sources

* Document the name, address and phone number of the
businesses and the price quotes received from each source

* Make the award to the lowest responsive bidder
* File and maintain all documentation in the procurement file
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Competitive Sealed Bids
Invitation for Bid (IFB)

* Must publish IFB once each week for two consecutive weeks
(14 days)

* Submit IFB to Agency Bid Bank on the same day as submitted
to the newspaper

e Solicit 2 or more MBE/WBE via Certified Mail
* Must receive 2 or more responsible bids to be valid
e Rebid if 2 or more bids are not received

* All bids dated and time stamped, recorded on bid tabulation
sheet, board minutes

* Firm fixed-price contract award made to the lowest
responsible bidder

* Notify all successful and unsuccessful bidders in writing
e Maintain all documents in Procurement File
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ACQUISITION

* Uniform Relocation Assistance and Real Property
Acquisition Policies Act (URA) of 1970

* Purpose: ensure fair, consistent treatment and
eliminate coercion

* Applies to:
— Permanent and temporary easements

— Fee simple title
— Long-term leases of 50+ years

— Right of ways



CONSTRUCTION PHASE

General Provisions

— Non-performance Standard
— Project Sign
— E-Verify

Labor Standards
Fair Housing
MBE/WBE

Section 3
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LABOR STANDARDS

* Federal Labor Standards Provisions
— Davis-Bacon Act
— Copeland Anti-Kickback Act
— Contract Work Hours and Safety Standards Act

* Wage Determination
— Request from Compliance Bureau

— Verify with Compliance Bureau 10 days prior to bid
opening

— Wage Determination must be posted at Job Site

— Request Additional Classification for a specific classification
not listed on the Wage Determination



lo SIPPI

* CONTRACTOR'’S ELIGIBILITY

—Prior to issuing contract — verify Prime
Contractor

—Request verification from Compliance
Bureau

e Submit Certified Bid Tabulation and
Contractor’s Section 3 Plan

—Must receive Response Letter from
Compliance Bureau prior to awarding
contract
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e Certified Payroll Reports (Weekly)
— WH 347 (Payroll Form) and WH 348 (Statement of Compliance)

 Employee Interviews
— Form HUD-11 (Record of Employee Interview)
— Conducted throughout the construction at job site

— Performed with employees of prime contractor and all
subcontractors
* Semi-Annual Labor Standards Enforcement Report
— HUD FORM 4710
— Period 1: October 1- March 31 (Due April 5)
— Period 2: April - September 30 (Due October 5)
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mississippi.org

SECTION 3

* SECTION 3 WORKER:

 The Section 3 Final Rule has redefined a Section 3 worker as any
worker who currently or when hired within the past five years
fit, at least one of the following categories, as documented:

o The worker's income for the previous or annualized calendar year is
below the income limit established by HUD;

o The worker is employed by a Section 3 business concern; or,
o The worker is a Youth Build participant.

The status of a Section 3 worker shall not be negatively affected by
a prior arrest or conviction. Section 3 workers are not exempt from
meeting the qualifications of the position to be filled.
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mississippi.org

SECTION 3

TARGETED SECTION 3 WORKERS:

 The Section 3 Final Rule establishes the use of Targeted Section
3 workers. A Targeted Section 3 worker for housing and
community development financial assistance means a Section 3
worker who is:

A worker employed by a Section 3 business concern; or

* A worker who currently fits or when hired fit at least one of the
following categories, as documented within the past five years:
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SECTION 3

TARGETED SECTION 3 WORKERS:

 The Section 3 Final Rule establishes the use of Targeted Section 3 workers. A Targeted
Section 3 worker for housing and community development financial assistance means a
Section 3 worker who is:

A worker employed by a Section 3 business concern; or

A worker who currently fits or when hired fit at least one of the following categories, as
documented within the past five years:

* Low- or very low-income workers residing within a one-mile radius of the Section 3
project. If fewer than 5,000 people live within that one-mile radius, the circle may be
expanded outward until that population is reached the service area or the neighborhood
of the project, as defined in 24 CFR § 75.5; or a YouthBuild participant.
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SECTION 3

SECTION 3 BUSINESS CONCERNS:

The Section 3 Final Rule redefines a business concern. A Business Concern must meet the
following criteria, documented within the last six-month period:

 Atleast 51 percent owned and controlled by low- or very low-income persons;

* QOver 75 percent of the labor hours performed for the business over the prior three-
month period are performed by Section 3 workers; or

e Itis abusiness at least 51 percent owned and controlled by current public housing
residents or residents who currently live in Section 8-assisted housing.

* The status of a Section 3 business concern shall not be negatively affected by a prior
arrest or conviction of its owner(s) or employees.
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SECTION 3

BENCHMARK REPORTING GOALS - (24 CFR 75.23)

The benchmark goal for Section 3 workers is set at 25 percent or more of the total number of labor
hours worked by all workers on a Section 3 project.

Targeted Section 3 Labor Hours =25%

Total Labor Hours

The benchmark goal for Targeted Section 3 workers is set at 5 percent or more of the total number
of labor hours worked by all workers on a Section 3 project. This means that the 5 percent is
included as part of the 25 percent threshold.

Targeted Section 3 Labor Hours =5%

Total Labor Hours
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SECTION 3

SECTION 3 WORKERS AND BUSINESS TOOLS

All Subgrantees are encouraged to inform residents and business concerns in their
community of the available tools that will assist with jobs and training opportunities by
utilizing the HUD Opportunity Portal and the HUD Business Registry.

HUD OPPORTUNITY PORTAL

Helps match Section 3 workers to jobs and training opportunities and Section 3 businesses to
contracting opportunities. https://hudapps.hud.gov/OpportunityPortal/

HUD BUSINESS REGISTRY

A listing of firms that have self-certified that they meet one of the regulatory definitions of a
Section 3 business and are included in a searchable online database that can be used by
agencies that receive HUD funds, developers, contactors and others to facilitate the
awareness of certain HUD-funded contracts.

https://portalapps.hud.gov/Sec3BusReg/BRegistry/BRegistryHome




Section 3 of the Housing and Urban Development Act of 1968

Old Rule - 24 CFR Part 135

New Rule - 24 CFR Part 75

Focusing on sustained employment of low- and very low-income populations

A new hire for a temporary, one-month job and a
new hire for a permanent, year-round job counted
the same, instead of placing more value on
long-term employment.

Recognizes the greater value of the permanent job
by focusing on labor hours instead of new hires,
creating an incentive for employers to invest in and
retain their newly hired low-income workers.

Crediting successful sustained employment in reporting benchmarks

Former benchmarks:

= 30% of persons hired by Section 3 funding
must be Section 3 residents

= 10% of total funds for construction contracts
awarded to Section 3 businesses

= 3% of total funds for non-construction
contracts awarded to Section 3 businesses

= No updates to these benchmarks

Final rule benchmark notice:
= 25% of all labor hours must be performed by
a Section 3 worker
= 5% of all labor hours must be performed by
Targeted Section 3 workers
= Benchmark notice should be updated by the
Secretary every three years

Allowing varied outcomes for different geographies and activities

Section 3 residents are:
* Public housing residents
* Low- and very low-income persons who live
in the metropolitan area or
non-metropolitan county where a HUD
assisted project for housing or community
development is located

Section 3 workers are:
= Workers whose incomes for the previous or
annualized calendar year are below the
income limit established by HUD
« Employed by a Section 3 business concern
= YouthBuild participants

Under the old rule, there is no distinction or
prioritization of hiring Targeted Section 3 workers.

New rule emphasizes the priority hiring of Targeted
Section 3 workers living in public or Section 8-
assisted housing or within a 1 mile radius of the
project site.

Section 3 business concerns are:

« At least 51% owned by Section 3 residents

« At least 30% of employees are currently
Section 3 residents, or were within first three
years of employment

- Businesses that subcontract more than 25%
of all subcontracts to a Section 3 business
concern

Section 3 business concerns are:

= At least 51% owned and controlled by low- or
very low-income persons

= Businesses where Section 3 workers perform
over 75% of the labor hours over a
three-month period

* At least 51% owned and controlled by
current public housing or Section 8-assisted
housing residents

Integrating Section 3 into the program offices

Enforcement and compliance was performed by
the Office of Fair Housing and Equal Opportunity.

Enforcement and compliance will be integrated
into regular program office work.

Reducing reporting requirements for grantees who are meeting benchmarks
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FAIR HOUSING

e All federally-funded projects must comply with all
Fair Housing and Equal Opportunity Laws (FHEO) and
Affirmatively Further Fair Housing activities.

* Required activities
— Adopt FH Resolution/Plan
— Display FH posters year-round (English and Spanish)

— FH Month Proclamation/Resolution (April)
— Conduct 1 FH activity
— Distribute FH brochures
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MBE/WBE 2 CFR 200.321

* Subgrantees should make every effort to use local business firms
and contract with small, minority-owned, and women-owned
businesses (MBE/WBE)

* Must adopt a MBE/WBE Resolution/Plan and establish goals

* Procurement requirements
— Solicit at least 2 MBE/WBE
— Document MBE/WBE contracting/subcontracting
— Develop local MBE/WBE Directory
— Utilize MS Procurement Technical Assistance Program (MPTAP)
— Require prime contractors to take same affirmative steps

* Contract provisions — All bid packages must contain provisions to
promote utilization of MBE/WBE contractors/subcontractors
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Environmental Review

* National Environmental Policy Act of 1969 (NEPA)
requires an Environmental Review prior to approving
or funding any project

 HUD also must comply with a variety of related
environmental laws and authorities

* Every CDBG project requires some level of review
* CDBG PF Due - June 20, 2024
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24 CFR 58.4

 HUD regulations allow the assumption of authority to perform
environmental reviews by responsible entities, which are units
of general local government, such as a city, county, state, or
Tribe.

* The responsible entity is responsible for:

— The scope and content of the review
— Consultation with other federal agencies, as required
— Making an environmental finding

— Certification by the Responsible Entity’s Certifying Officer
(e.g., Mayor or Board of Supervisors President)

— Legal responsibility and liability
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Choice Limiting Actions

* Grantees may not commit or spend HUD or non-HUD
funds on activities that limit the choice of reasonable

alternatives until ER process is completed (24 CFR
58.22(a)).

 Examples of choice limiting actions:
— Acquiring property
— Entering into a contract

— Leasing, rehabilitation, demolition, new construction,

and ground disturbance work aka “turning dirt”
See pages 13-15 of 2023 CDBG Implementation Manaul
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Levels of Environmental Review
Categorically Excluded Subject To 58.5 (CEST)

e Acquisition, repair, improvement, reconstruction or rehabilitation of public
facilities and improvements when the facilities and improvements are:
— Already in place
— Retained for the same use
— Without change in size or capacity by more than 20%

For example: Replacement of water or sewer lines, repaving of streets (NOT
maintenance)

 Removal of architectural barriers that restrict mobility of, and accessibility to,
the elderly and handicapped (ADA improvements)

* Non-residential structures

—  Facilities and improvements were in place and will not be changed in size or
capacity by more than 20%

—  Project doesn’t involve changes in land use from non-residential to residential,
commercial to industrial, or one industrial use to another
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Two Potential CEST Outcomes:

-- CEST Converts to Exempt

* Complete Statutory Worksheet with all supporting
documentation: NO circumstances requiring
compliance/ mitigation

* Document the determination and proceed with project

-- CEST Cannot Convert to Exempt

* Complete Statutory Worksheet with all supporting
documentation: Mitigation or further compliance
action required

* Proceed with approval process

- NOI/RROF publication (7-day public comment period)
- Submit ERR and RROF (HUD Form 7015.15)

- If no objections, MDA will issue Authority to Use Grant Funds
(HUD Form 7015.16)
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Levels of Environmental Review

Full Environmental Assessment
* Projects that are not categorically excluded

* New Construction

* |ncrease in size or capacity > 20%

* Change in land use

* Requires Finding of No Significant Impact (FONSI)

* Publish combined notice (FONSI and NOI/RROF)
— Requires a 15-day public comment period

* Submit ERR and Request for Release of Funds (HUD Form
7015.15)

* |f no objections, MDA will issue Authority to Use Grant Funds
(HUD Form 7015.16)
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RROF Key Points

Use most current version of HUD
Form 7015.15

https://www.hudexchange.info/resource/23
38/hud-form-701515-request-release-funds-

certification/

Responsible Entity signs and submits
the RROF form after the required
public comment period expires

By signing, the certifying officer
states that the RE has fully carried
out the environmental review and
has complied and will continue to
comply with all NEPA, HUD, State
and local laws and requirements.
15-day objection period begins with
MDA’s receipt of the RROF

U.S. Department of Housing r
Request for Release of Funds and Urban Development T
and Certification Office of Community Planning

and Development

This form is to be used by Responsible Entities and Recipients (as defined in 24 CFR 58.2) when requesting the release of funds, and
requesting the authority to use such funds, for HUD programs identified by statutes that provide for the assumption of the environmental
review responsibility by units of general local government and States. Public reporting burden for this collection of information is estimated
to average 36 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and
maintaining the data needed, and completing and reviewing the collection of information. This agency may not conduct or sponsor, and

a person is not required to respond to, a collection of information unless that collection displays a valid OMB contrel number.

Part 1. Program Description and Request for Release of Funds (to be completed by Responsible Entity)

1. Program Title(s) 2, HUD/State Identification Number | 3. Recipient Identification Number
(optional)

4. OMB Catalog Number(s) 5. Name and address of responsible entity

6. For information abot his request, contact (name & phone number) [

8. HUD or State Agency and office unit to receive request 7. Name and address of recipient (i different than responsible entity)

The recipient(s) of assistance under the program(s) listed above requests the release of funds and removal of environmental
grant conditions governing the use of the assistance for the following

9. Program Activity(ies)/Project Name(s) 10. Location (Street address, city, county, State)

|

11. Program Activity/Project Description



https://www.hudexchange.info/resource/2338/hud-form-701515-request-release-funds-certification/
https://www.hudexchange.info/resource/2338/hud-form-701515-request-release-funds-certification/
https://www.hudexchange.info/resource/2338/hud-form-701515-request-release-funds-certification/
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Grant Administration

* Grant Administrator 1s determined by elected official
* Planning and Development District
— Does not have to be procured
* Bollinger Memo
* Private Administrator
— Request for Proposals
— 2 CFR 200.320(d)

— Additional information
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Special Conditions Clearance

* MS State Department of Health — Water projects (3A)
* Department of Environmental Quality — Sewer projects (3B)

e MS Public Service Commission — uncertificated and/or
unserved area; transfer of ownership of a system (3C)

* Economic Development projects only
— National Objective Resolution
— Corporate Status

— Department of Transportation and operating railroad
company — rail spur, railroad crossing and/or railroad
signalization
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Non-Performance

e HUD Mandate

— Must be Under Construction 12 months from date of grant
agreement 1s February 20, 2025

— Non-Performance Letters will go out to those not under
construction within 12 months

-- Monthly Progress Reports required until construction
begins.
- should describe the most recent month’s progress
towards construction

- This should not just be same letter saying the same thing
every month
See page 35 of the 2023 CDBG Implementation Manual
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NOTICE TO PROCEED

* Pre-construction conference

e Start of Construction and Contractor Award Notification

— Submit to Area Program Manager prior to 15 construction
draw

 Required for all projects/grants (Public Facilities, ARC,
Economic Development)

e Certified bid tabulations

e Contractor Award Notification

e Executed Construction Contract (no specs)
« MDA will issue a Notice to Proceed Letter

See pages 54-55 of the 2023 CDBG Implementation Manual
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PROJECT SIGN

* Applicable to all grant types
* Sign must remain at job site throughout project

— If it falls, gets stolen etc., it must be replaced until
closeout of project

* Responsibility of the Local Unit of Government to
ensure the signage is posted

* Must display Davis Bacon Posters, Fair Housing,

Section 3 project related information
(see pages 35-36 of the 2023 CDBG Implementation manual)



Project Sign
4x6
Federal Funds - CDBG

CDBG
Project Name
Local Unit of Government

GOVERNOR TATE REEVES
STATE OF MISSISSIPPI
MISSISSIPPI DEVELOPMENT AUTHORITY
William V. Cork, Executive Director

Chief Elected Official / Executive Title

Board member:
Board Member One
Board member Two

Board Member Three
Board Member Four
Board Member Five

U.5. Department of Housing and Urban Development
Community Development Block Grant
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E-VERIFICATION

* Mississippi Employment Protection Act of 2008 (Local Units must collect these
throughout the project as needed)

* All CDBG projects are required by the Mississippi Employment Protection Act of
2008 to register and participate in the E-Verify status verification program for all
newly hired employees.

* Sub-recipients, all contracted parties, and any benefitting businesses must agree
to maintain compliance with the Immigration Reform and Immigration
Responsibility Act of 1996, also known as the E-Verify Program. Sub-recipients,
upon the request of the State, must provide a copy of their registration with the
E-Verify Program and any such new hire verification.

* At monitoring, the Program Manager will request verification of E-Verify status
for the following:

e Sub-recipient

e Professional Services contractors

e Prime contractors and any sub-contractors

e Benefitting business (Economic Development projects only)

(see pages 36-38 of the 2023 CDBG Implementation manual)



E-Verify: Employer Wizard - Company Information Pape 1 of 3

This is what the e- = Verify
verify form should Welcome = MENU

look like — NOTE:
a statement
saying they will
comply with the
e-verify
requirements is
not proof they are
registered with E-
Verify in the state
of MS.

Company Information

Company Name

XYz

Company D Number
10101070

Daing Business As (DBA) Mame
DUNS Mumber

Physical Location

Address 1
340 Main Street

Address 2
City
State

Ms

Zip Code

County
HINDS

Mailing Address

Address 1

Address 2

City
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E-Verify: Employer Wizard - Company Information

Total Number of Employess

- 100to 499

: Farent Organization

Administrator

Organization Designation

Employer Category
Local Government

View ! Edit

. NAICS Code

P =

822 - JUSTICE, PUBLIC ORDER, AND SAFETY ACTMITIES

View /

g

‘otal Hiring Shes

= =

View ! Edi

I

otal Points of Contact

=
:
g

View Original MOU Template

View MOU

Page 2o0f 3
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FINANCIAL MANAGEMENT

* Financial Management System standards
— 2 CFR 200.302
 Matching Funds:

— In-Kind Services — these services must have been approved at time of
application in order for in-kind to be used as match

— Local Cash/other grant funds etc.
e All Matching Funds should be expended proportionately with grant
funds as approved on the approved contract budget or RFC will be
returned

— Documented throughout project on RFC (i.e., recorded on the

RFC with invoices, etc.)

* Non-proportional match documented on RFC will be returned for
correction

(See pages 97-106 of the 2023 CDBG Implementation Manual)
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REQUESTS FOR CASH

* Request for Cash

NEW: RFC forms will be pre-filled by CID and sent to the grant administrator. No
other forms will be accepted and will be returned. This is in an effort to limit
errors on submitted requests and increase efficiency of payment process.
Authorized Signatory Letter required for all projects/grants.
— Must be received prior to submittal (or along with the first) of Request for
Cash
— A new Authorized Signatory Letter must be submitted any time there is a
change in administration.
Use the 2 tab “Rev. 2023” Excel Document form — required for all projects/grants.
* Use the second tab and answer questions before submission/review of draft
RFC
RFC with errors will be returned for corrections
— RFC are signed by the local unit of government as a true and correct
document; CID changing information after signature by the local official is
frowned upon.

(see pages 102-106 of the 2023 CDBG Implementation manual)
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Financial Management (continued)

e Drawdown timeline

— $5,000 app prep & $3,000 general administration funds allowable after
Environmental Clearance granted

— After Special Conditions are cleared, copy of executed contract & award
notification — then, 1st construction draw

— Final $2,500 grant admin held until acceptable close-out package
submitted (completed)

NOTE: According to State Statute, 45 days is allowed for the process
of Requests for Cash. MDA’s Accounting Department will process all
requests as soon as possible and rarely takes the full 45 days.
However, please allow this time for processing before calling CID to
check on the payment status of your request as we do not readily
have access to this information. The best way to check on payment
status is for the local unit of government to log on to their Paymode

account
(see page 104 of the 2023 CDBG Implementation manual)



https://www.paymode.com/mississippi

=

BANK OF AMERICA %7  Paymode»{

Welcome to the
State of
Mississippi's
Chosen Payment
Network

JOIN TODAY TO BE PART OF OUR E-PAYMENT SYSTEM

The State of Mississippi Department of Finance and Administration is
streamlining and improving our Statewide Automated Accounting System
(SAAS). The State of Mississippi has chosen Paymode-X® to replace the
current method of paper check and remittance delivery as our preferred method
of supplier payment.

You will find Paymode-X represents a clear and measurable improvement over
all other SAAS payment methods as well as an important enhancement to our
business relationship. We are confident that you will benefit by using Paymode-
X. We anticipate and eagerly await your participation in this program.

State of Mississippi will begin making payments to you electronically once you
have enrolled and been activated in Paymode-X.

REALIZE THE BENEFITS OF PAYMODE-X

© Saves Time & Money € Offers Robust Reporting
€ Enhances Cash Flow & Provides Multiple Layers of Security
€ Fits with Existing Systems & Banking € Includes Detailed Remittance

Practices Information

SIGN-UP IS EASY

LESS THAN 10 MINUTES!

WHAT YOU'LL NEED

[ Your company’s legal name, main telephone
number and all physical and remittance
addresses used by your company

@ Your company's US federal employer
identification number (EIN)

Your company’s bank account information,
inciuding ACH routing and account numbers

~
Em secure enroliment

FEe—

500,000 COMPANIES AND GROWING!

% "The Paymode-X service is easy to
use and provides complete online
access to all remittance information
for ease of posting.”
—FleetPride

HOBART] "With over 200 Hobart Service
E locations, the Paymode-X service

has made payment posting easiar for
our staff.”
—Hobart Services


https://www.paymode.com/mississippi
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Program Name
Recipient
Address

City, State, Zip

Request for Cash

Services

Contract No. Rendered:

Thru

e

. Accomplishment Marrative:

COIEE]

Project No.
Final RFC

Section C: Request Per Activity

MDA Use Only

Line ltems

Amount
Eudgeted

Amount of

Invoice ¥ This Request

Amount
Fequested to
Date

Balance

Activity No.

General Admin

— \

App Prep [COEG Only)

Total Administration

7 \ /
\ ] \ [
\ ! Al | DN

EngineeringdArchitectural

/
/
/

ritectural

Total Engineeringl Arc

Contingencies

Total Contingencies

Il Construction

/
\ /
\ /

\ /

Total Construction

N\ /
N\ 7/

GRAND TOT

Cumulative Program Expenditures 5

nulative Matching Expenditures

R L L L i L i Rl o G L L - £

|Required Match %: I
|Hereby Lertity That [ 2] the services covered bu this request have not been received trom the Federal  'State Sovernment or SRREnIOEG TOF SAGH SeThces LDder any olfer contract agreement or grant; |b) the amount

requested will be enpended for allow able costs | enpenditures under the terms of the contract agreement ar grant; (2] the amount requested herein does not exceed the total funds obligated by contract; and (d] the funds
are requested for only immediate disbursements. | Hereby Certify That the goods sold andlor services rendered have been delivered andlor performed in good order within the time listed abowe and are in compliance with

Signature of
Authorized OFficial-

Frepared By

Date Signed:

lﬂ“d Mame and Title of Authorized OFficial

Date Prepared:

Preparer's Telephons Mo,

To be completed by MDA Authorized OFficial

AFFROVED EY:

Signature, Authorized MOA Feprezentative Diate

101S Yaouncher Mo.

Wendor Mo, Fund Mo, Cost Center Expenze

Rev. 2023

MDA Staff
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Change Orders

* Change orders

— Must be approved by MDA prior to implementing changes or MDA may
not approve subsequent RFC; may result in an ineligible activity and
grant funds may need to be repaid

— Please send Change Orders as a separate document from RFC and other
documentation in order to avoid any delays in processing and to avoid
getting caught up with other RFC documentation that may not be
immediately processed.

— CID determination is to verify if it 1s considered a change order or if
CID will consider it a budget modification or even a change of scope.

e Therefore, all change orders must be CID approved prior to
implementing any changes

(See page 110 of the 2023 CDBG Implementation Manual)
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Contract Modifications

* Budget Modifications

— Detailed Documentation — this includes letter from local unit of government and from the
engineer explaining why a modification/contract extension is needed

* Note: Please be aware that requests for additional grant funds requires re-evaluation
of funding including funding limits and proportional match requirements.

— Transferring of funds (Line items)/Budget Modification Sheet

It should be noted that only up to 10% of grant ward amount may be transferred
among existing line items

* Admin, Engineering and Acquisition — transfer of construction funds from these
line items to other line items will not be permitted.

* Contract Extension

*  Must provide a reasonable justification as to why additional time is needed
* Change of Scope

— Changing project area

— New Work Activity

— Special Conditions may apply

(See pages 107-109 of the Implementation Manual for more information on Modifications)



mississippi development authority

MIgYSyPP!

BUDGET MODIFICATION WORKSHEET
Recipient: Contract Number:
NOTE: List CDBG funds where changes are made:
Activity Current Budget Proposed Budget Change (+ -)
TOTAL TOTAL TOTAL TOTAL
Comments:




mississippi development authority

MIgYSyPP!

Citizen Participation

e 20nd Pyblic Hearing — recommend prior to 50% of project
completion (this must be completed prior to monitoring)

* Publishing requirements
— Newspaper of general circulation

— Not less than 14 days & no more than 20 days (examples page 92
of the Implementation Manual)
(see pages 111-112 of the 2023 CDBG Implementation Manual)

Example: Public Notice Advertisement runs 4/1/2022
(2,3,4,5,6,7,8,9,10,11,12,13,14,15) = 14 days

(2,3,4,5,6,7,8,9,10,11,12,13,14,15,16,17,18,19,20) = 20 days
Public Hearing on 4/21/2022







Welcome Back!

I STAY TUNED
___
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Monitoring

* Review of project to ensure compliance with all federal & state regulations
* Monitor project at approximately of 50% construction completion
— NEW:

* At or near 50% completion CID will send letter to the communities notifying them
that monitoring is now due

» After the letter is sent, the admin will be contacted to schedule the monitoring (and to
ensure the 2™ public hearlng will have taken place prior to the monitoring)

* At least one on-site monitoring will be conducted during the project — projects may
be monitored more than once if MDA determines the need

* Monitoring Report to Local Unit of Government
— Narrative on comments, concerns and/or findings
— If applicable, sub-recipient may need to submit a response

Note: If a timely response to monitoring findings is not received, RFC will be held
until a satisfactory response is received. It should also be noted that unresolved
monitoring/compliance concerns may prevent eligibility of additional federal/state
funding awards.

(see pages 113-117 of the 2023 CDBG Implementation Manual)



I(}}SSIPPI

Monitoring Checklist
* Acquisition
* Environmental
* Fair Housing/ Equal Opportunity
* Section 3
* Labor Standards
* Procurement
* Citizen Participation
* Financial Management
* National Objective/ Eligibility

* Economic Development (Jobs) (all updated/correct
surveys and reports should be available for review)
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Close-Out Process

* All administrative action and all required work completed for the
project

* 2 signed CID Close-out Packages and final Section 3 HUD Form-
60002 required

* C(Closeouts Due (whichever comes first)
— 30 days after completion of the project
— 60 days from the contract termination date
— No contract extensions are needed within these parameters

* Inaccuracies will delay close-out and could cost timely
completion points as CIDs closeout letter (application timely
completion documentation) 1s the date CID signs the closeout
letter, not the date the local unit of government signs the

closeout documentation

— For 2024 the deadline for closeouts is April 12,

NOTE: Close-out packages submitted with the intention of applying for the up-coming CDBG-PF
application round must have their acceptable, complete and correct close-out package to CID by
the applicable year’s due date in order to be eligible to submit a new PF application. Submitting a
partial close-out or an inaccurate close-out will not be considered an acceptable close-out
submittal.

(see pages 117-127 of the 2023 CDBG Implementation Manual)




mississippi development authority

PP

MISYS

2
Close-Out Package

* Recipient’s Close-out Checklist

* Certificate of Completion

* Funding Sources Summary Report

* Recipient Performance Certification Report (Public Facilities only)
* Agreement Relative to Close-out

* Outstanding Claimant's List

* Inventory and Program Income

* Final Request for Cash with admin’s final $2,500 — these will not
be processed until a complete and valid closeout package is
received

 DOH/DEQ approval letter (if applicable)
* Final Section 3 HUD Form 6002

* Check for grant fund repayment if required (i.e. required match
funds not spent/documented etc.)

 If either the closeout or the final RFC 1s not complete, correct and
ready for processing, both the RFC and closeout will be returned
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Record Keeping

* Keep all project documentation for 5 years following
close-out of the project

* Must be maintained by local unit of government (not
just by admin)

(see pages 127-131 of the 2023 CDBG Implementation Manual)
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Economic Development

» Directly associated with creation/retention of jobs

* 51% net new jobs must be low- and moderate-income persons
— NOTE: HUD has stated that this number is 51% of ALL new jobs created with CDBG even if
the company creates more than the committed number of jobs

» If project fails to fully materialize — the local unit of government will be responsible
for returning all CDBG funds to MDA
— Job Requirement issues

* Failure to meet 51% LMI Jobs — repayment of the all CDBG funds

* Failure to create full job commitment numbers — pro-rata share reimbursement of funds (cost per
job)

* Additional Special Conditions may apply

* Water Viabilities required for al/ water projects (must complete the Water Viability
application prior to full application)

* Will need additional copy of full application for MDA’s engineering review (1
original for MDA and 1 copy for engineer)

— Engineering report must be thorough and complete. 1f the state’s engineer needs additional
information/clarification the grant award could be delayed as awards will not be made until
completion of the engineer’s review

(see pages 131-145 of the 2023 CDBG Implementation Manual)
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' Job Applicant Survey Forms

* Documentation of job creation

* Income ranges = Section 8 income limits (HUD Exchange website:
https://www.hudexchange.info/programs/home/home-income-limits/ )
— County specific (county of the project site not the employee)
— Change yearly — match the date of hire of the employee

* Survey Forms must be complete — both the employee and benefiting business
sections or the surveys cannot be counted

* Job Classification Title — Hiring Categories

* Temporary workers cannot be counted

* Should count only new full-time and full-time equivalent employees
* New field: Company Name at bottom of form

* Once the total number of jobs at the facility increases by the number of
committed jobs and can be shown on one dated payroll, job creation will be
considered complete, however new job creation must continue to be reported
until the grantee and the benefitting business agree that there will be no more
new jobs created as a direct result of the CDBG funded project. A letter from
the grantee and the benefitting business stating that no new jobs will be created
as a result of the CDBG funding for the project. Until both requirements are
met, all job reporting requirements must be turned in each quarter.



https://www.hudexchange.info/programs/home/home-income-limits/

STATE:MISSISSIPPI

Memphis, TN-MS-AR HMFA
FY 2022 MFI:

Tate County, MS HMFA
FY 2022 MFI:

Tunica County, M5 HMFA
FY 2022 MFI:

Adams County, MS

FY 2022 MFI: $43,900

Alcorn County, MS
FY 2022 MFI: 559,200

Amite County, MS

FY 2022 MFI: $51,300

Attala County, MS
FY 2022 MFI: 551,100

Benton County, MS
FY 2022 MFI: 551,800

Bolivar County, MS
FY 2022 MFI: 544,400

Calhoun County, MS
FY 2022 MFI: 550,600

Carroll County, MS
FY 2022 MFI: 572,700

Chickasaw County, MS
FY 2022 MFI: 551,600

§77,300

567,900

546,200

PROGEAM

EXTE LOW IHCOME
VEREY LOW INCOME
LOW-INCOME

EXTE LOW INCOME
VEEY LOW INCOME
LOW-IHCOME

EXTE LOW INCOME
VERY LOW INCOME
LOW-INCOME

EXTE LOW INCOME
VEEY LOW INCOME
LOW-IHCOME

EXTE LOW INCOME
VERY LOW INCOME
LOW-INCOME

EXTE LOW INCOME
VEEY LOW INCOME
LOW-IHCOME

EXTE LOW INCOME
VEEY LOW INCOME
LOW-INCOME

EXTE LOW IHCOME
VEREY LOW INCOME
LOW-IHCOME

EXTE LOW INCOME
VEEY LOW INCOME
LOW-INCOME

EXTE LOW IHCOME
VEEY LOW INCOME
LOW-IHCOME

EXTR LOW IHCOME
VEREY LOW INCOME
LOW-INCOME

EXTE LOW IHCOME
VERY LOW INCOME
LOW-IHCOME

1 PERSON 2 PERSON 3 PERSON 4 PERSON 5 FERSON

16150
26900
43050

14250
23800
38050

13550
20600
32950

135590
20600
32950

13550
20750
33150

135590
20600
32950

13550
20600
32950

13550
20600
32950

13550
20600
32950

13550
20600
32950

13550
22450
335950

13550
20600
32950

18450
30750
459200

18310
27200
43450

18310
23550
37630

18310
235350
37650

18310
23700
37300

18310
23530
37650

18310
23550
376350

18310
23530
37650

18310
23550
376350

18310
23530
37650

18310
25630
41030

18310
23550
37850

23030
34600
35350

23030
30600
485900

23030
26500
42350

23030
26500
42350

23030
26650
426350

23030
26500
42350

23030
26500
42350

23030
26500
42350

23030
26500
42350

23030
26500
42350

23030
28850
46200

23030
26500
42350

27750
38400
614350

27750
33950
54300

27750
29400
470350

27750
29400
47050

27750
29600
47350

27750
23400
47050

27750
29400
470350

27750
29400
47050

27750
29400
470350

27750
23400
47050

27750
320350
31300

27750
29400
47050

32470
41500
66400

32470
36700
538650

31800
31800
50850

31800
31800
50850

32000
32000
31150

31800
31800
50850

31800
31800
50850

31800
31800
50850

31800
31800
50850

31800
31800
50850

32470
34650
35450

31800
31800
50850

& FERSON 7 FERSON & PERSON

37150
44550
71300

37150
35400
63000

34150
34150
54600

34150
34150
54600

343350
34350
543950

34150
34150
54600

34150
34150
54600

34150
341350
54600

34150
34150
54600

34150
34150
54600

37150
37200
39550

34150
34150
54600

41910
47650
T6200

41910
42100
67350

36300
36500
38350

36500
36300
58350

367350
36750
58750

36500
36300
58350

36500
36500
58350

36500
36300
58350

36500
36500
58350

36500
36300
58350

35750
39750
63630

36300
36500
58350

46630
50700
81150

44850
44850
71700

38830
38850
62150

38850
38850
62150

35100
35100
62550

38850
38830
62150

38850
38850
62150

38850
38830
62150

38850
38850
62150

38850
38830
62150

42350
42350
67730

38850
38850
62150



JOB APPLICANT SURVEY
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ED Jobs Report

* New Quarterly/Reporting Form (Excel) — Required starting July 1%¢, 2022

* Project Information will be pre-filled by CID and only this form will be
accepted

» State Job Requirements and Federal Job Requirements in a single quarterly
report
— State

» Tracks current active employees (snapshot at the end of each quarter) to
satisfy the total State net jobs requirement

* Include current payroll/employee roster — name/date of hire/position
(please have these alphabetical order if possible, or email in the form of an
excel spreadsheet)

— Federal

» Tracks all employees hired during that quarter regardless of if they are on
the current roster

» Tracks all Federally required data
* Tracks 51% LMI requirement for new hires
* Include all valid employee surveys with each quarterly report
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Job Reports continuec

* Separate Annual Reports are no longer required with the New
Quarterly Reports starting July 1, 2022

— Report all federal required information each quarter

— Submit:
1.) roster,
2.) survey forms,
3.) new quarterly report form fully executed

* Report Dates by State Fiscal Year

— Due dates - due the 30t of the month following the end of the quarter
* Due October 30t - FY 15t Quarter: July 1t through September 30%
* Due January 30 - FY 27 Quarter: October 15 through December 31st
* Due April 30t - FY 3 Quarter: January 15t through March 31st

* Due July 30% - FY 4t Quarter: April 15t through June 30t
* Both the Quarterly and the Annual Report is due by July 30t
* The Annual Report will automatically populate on your spreadsheet

NOTE: Late or incomplete/inaccurate jobs reports will be returned for corrections and will result in RFC being
held until a complete and valid jobs report is received



I(}}SSIPPI

Flnal Federal New Job Creation Report

* New Final (Close out) Job Report Form

— This final report will auto-populate according to your
quarterly/annual reports within the same excel document —
just print and sign.

* Due at close out of the project

* Reporting on the cumulative number of jobs created
for the project

— Must match Job Applicant Surveys collected — this
should correspond to everything you have turned in
each quarter throughout the project

* Final report must be submitted with close-out

package
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Jobs & Investment Monitoring

* 4 years from effective date to create jobs & meet company investment
requirements

 Investment documentation

— Investment - letter from company stating money invested in the project (should be
at least what was agreed upon in the MOA) — due by closeout

— Supporting documentation (upon request) — due by closeout
* Jobs documentation
— All Job Applicant Survey Forms
— Dated payroll/employee roster — name, date of hire and position
— Accurate Excel Report

* Job Survey Forms must match information recorded on Quarterly
Reports/Closeout Report

* Survey Forms are complete, accurate and signed

NOTE: Please check for accuracy before submitting quarterly job
reports/closeout job report as they will be returned for corrections,
delaying RFC processing/close outs.



CAP Loan Program



MIOQRSIPPI

New and Notables/
Common Problems
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Grant Administrator Certification

* Certification 1s now live. You are encouraged
to take your certification test now, however
they are not a requirement to administer the
2023 CDBG grants; certification 1s required for
all 2024 CDBG grants moving forward.

* All administrators that wish to administer a CDBG
grant awarded January 1, 2024 moving forward will
need to be certified by CID and be in good standing
once certified




Build America, Buy America (BABA)

What is BABA?

* Enacted in the Infrastructure Investment and Jobs Act

* Alliron, steel, manufactured products, and construction materials used
in covered infrastructure projects must be produced in the United States.

* Applies to all expenditures by a Federal agency to a non-federal entity

(public housing authorities, States, cities, counties, property owners)
through federal Financial Assistance programs, including:

* construction,
» alteration (rehabilitation),

* maintenance, and
* repair

See pages 92-96 of the 2023 CDBG Implementation Manual



Pl

Key BABA Definitions "

Covered infrastructure Construction materials

* Buildings and real property * Includes all raw materials used in
construction, including

* Includes housing
* metals other than iron/steel

» Utilities ' ' _
* Water systems (drinking water and * plastic materials such as PVC pipe
wastewater) * glass
* Electrical transmission facilities and ¢ lumber
systems * drywall

* Does notinclude cement and aggregates

* Broadband infrastructure
(stone, sand, gravel)

* Transportation infrastructure



* 3 General Waivers now in place for HUD:
* General Applicability Waiver: In effect for all programs except CDBG

* Exigent circumstances: in effect for 5 years

* Buy America preference may be waived in situations where projects
must be completed immediately to protect life, ensure safety, or
prevent the destruction of property

* De minimis, small grants and minor components: in effect for 5 years

* Waiver for projects where total federal financial assistance is below
the simplified acquisition threshold, which is currently $250,000.

* Waiver for minor components of a project (less than 5 percent of the

to_tl'lql cc;st of the covered materials used in a project, up to S1
million).



Determining BABA Applicability: Decision Tree

(DBG funds
obligated after

November 14,
20227

BABA does not
apply.

Infrastructure or
housing project
$250.000 or
more?

BABA does not

apply.

Construction, alteration,
maintenance, or repair
using steel or iron?

BABA does not
apply.

Funds authorized for pre- or post-
disaster response under Stafford Act?

BABA ikely applies, but project may
be eligible for project-specific waivers.

BABA does not
apply.



Project-specific Waivers

* Project-specific waivers may be granted for some CDBG projects that are subject
to BABA

* Three categories of waivers:

Public interest: domestic content procurement preference would be
inconsistent with the public interest

Nonavailability: covered materials are not produced in the US in sufficient
and reasonably available quantities or of a satisfactory quality

Unreasonable cost: inclusion of domestically produced covered materials will
increase the cost of the overall project by more than 25 percent



BAP will apply to...

CDBG Formula Grants

Choice Neighborhood,
Lead Hazard Reduction,
and Healthy Homes
Production Grants

Recovery Housing
Program (RHP) Grants

All HUD FFA except

HOME, Housing Trust
Fund, and Public Housing
FFA used for maintenance
projects

All HUD FFA

Iron and Steel Specifically Listed All Other Construction Manufactured Products
Construction Materials ~ Materials

All funds obligated onor | As of the date HUD As of the date HUD As of the date HUD

after November 15, 2022 | obligates new FFAfrom | obligates new FFAfrom | obligates new FFA from
FY24 appropriations FY25 appropriations FY25 appropriations

New FFA obligated by New FFA obligated by New FFA obligated by New FFA obligated by

HUD on or after HUD on or after HUD on or after HUD on or after

February 22, 2023

August 23, 2024

August 23, 2024

August 23, 2024

New FFA obligated by As of the date HUD As of the date HUD As of the date HUD
HUD on or after obligates new FFA from | obligates new FFA from | obligates new FFA from
August 23, 2023 FY24 appropriations FY25 appropriations FY25 appropriations
New FFA obligated by New FFA obligated by New FFA obligated by New FFA obligated by
HUD on or after HUD on or after HUD on or after HUD on or after

February 22, 2024

August 23, 2024

August 23, 2024

August 23, 2024

New FFA obligated by
HUD on or after

August 23, 2024

New FFA obligated by
HUD on or after

August 23, 2024

New FFA obligated by
HUD on or after

August 23, 2024

New FFA obligated by
HUD on or after

August 23, 2024

T




Construction materials

* Includes all raw materials used in
construction, including
* metals other than iron/steel
» plastic materials such as PVC pipe
» glass
* |lumber
* drywall

* Does notinclude cement and
aggregates (stone, sand, gravel)

Iron and steel

* Includes materials that are primarily
composed of iron or steel

Manufactured products

A definition is forthcoming pending a
proposed Office of Management and
Budget (OMB) rulemaking



HUD Construction Materials Groups

HUD’s waiver breaks construction materials into two groups for the purposes of HUD’s phased
implementation: “specifically listed” and “all other construction materials.”

Specifically Listed All Other Construction Materials

* Metals other than iron or steel * Glass

(non-ferrous metals) * Drywall

* Lumber * Other construction materials

* Composite building materials

* Plastic and polymer-based pipe
and tube (e.g., PVC pipe)



MDA - Community Incentives Division
CDBG Funds BABA General Waiver Statement

Project Details

Local Unit of
Government: Grant Agreement Date:

Engineering Firm:

Project
Description: Grant/Project Number:

General Waivers

() Total project cost from all sources is equal to or less than $250,000.

Total Cost of Project:

() A portion of the products to be used in the project does not exceed five percent of the total
cost of covered materials used in the project (up to 51 million). | understand that this waives
the BAP for part of the project, but the rest will still need to comply with the BAP.

Engineer’'s Mame Engineer's Signature Date

Elected Official Mame Elected Official Signature Date



CDBG Recipient:

Build America Buy America
Materials Certification

Project Contractor:

CDBG Grant Number:

Invoice Number:

Material (Steel, Iron,
Manufactured Goods,
Construction Materials)

Description

Name of Manufacturer Location of Production

By signing, I certify that the statements made above are true to the best of my ability and knowledge and that the materials listed (steel, iron, or
manufactured products) for use in this project funded by federal dollars, were produced in the United States of America.

Contractor Signature:

Engineer Signature:

Print Contractor Name:

Print Engineer Name:

Contractor Company:

Engineering Firm:

Date:

Phone:

Date: Phone:




Explanation of Form Components

CDBG Recipient — The name of the entity that iz a sub-recipient of CDBG funds from the Mississippi Development Authority.

Project Administrator — The name of the project administrator hired by the sub-recipient to implement the regulations of CDBG funds
from the Mississippi Development Authority.

Project Contractor — Name of the general contractor or sub-contractor procuring the steel, iron, or manufactured goods for the project
site on behalf of the CDBG Recipient.

Invoice Number — Enter the Request for Cash invoice number associated with the supplies on this Materials Certification Form.

Material column — Indicate whether the material 1 steel, iron, manufactured products, or construction materials. Iron and steel
products is defined in 2 CFR 184.3 and means an article. material. or supply that consists wholly or predominantly of iron or steel
(predominantly means that the cost of the iron and steel content exceeds 30 percent of the total cost of all 1ts components), or a combination
of both. Manufacturad products means:

(1) Articles, materials, or supplies that have been:

(1) Processed into a specific form and shape; or

(i1) Combined with other articles, materials, or supplies to create a product with different properties than the individual articles,
materials, or supplies.

(2) If an item iz classified as an iron or steel product, a construction material, or a section 70917(c) material under 2 CFR 184 4(e) and
the definitions set forth in this section, then 1t 15 not a manufactured product. However, an article, material, or supply classified as a
manufactured product under 2 CFR 184 4(e) and paragraph (1) of this definition may include components that are construction
materials, iron or steel products, or section 70917(c) materials. Materials means cement and cementitious materials; aggregates such as
stone, sand, or gravel, or aggregate binding agents or additives. These materials are not considered “construction materials™ for the
purpose of BABA implementation.

Specifically listed construction materials. The term “specifically listed construction materials™ for HUD programs includes:

a. non-ferrous metals:

b. lumber,

c. composite building materials; and

d. plastic and polymer-based pipe and tube.

Description column — Provide descriptive information about the steel, iron, or manufactured goods, and construction materials being
supplied including quantity. Only include steel, wron, or manufactured goods of a similar nature in each line (1.e.: if more than one
tyvpe of manufactured good is being supplied, each type of good must be described on its own line). If additional space or line items
are required, attach pages with the same information as requested in this form.




Name of Manufacturer — To the best of vour ability, enter the name of the manufacturer that produced each type of steel, iron, or
manufactured supplied. (Manufacturer means the entity that performs the final manufacturing process that produces a manufactured
product.)

Location of Production — To the best of vour ability, enter the location in the United States where the steel, iron, or manufactured
goods were produced. Produced in the United States means:

1. In the case of iron or steel products, all manufacturing processes, from the mrutial melting stage through the application of coatings,
occurred in the United States.

i1. In the case of manufactured products:

1. The product was manufactured in the Umnited States; and

2. The cost of components of the manufactured product that are mined, produced, or manufactured in the United States 1s greater than
55 percent of the total cost of all components of the manufactured product, unless another standard that meets or exceeds this standard
has been established under applicable law or regulation for determining the minimum amount of domestic content of the manufactured
product. See 2 CFR. 184 2(a). The costs of components of a manufactured product are determined according to 2 CFR 184.5.

i1. In the case of construction materials, all manufacturing processes for the construction material occurred in the Umnited States. See 2
CFE. 184 6 for more information on the meaning of “all manufacturing processes™ for specific construction materials.

Signature Block — Both the general contractor and the architect or engineer on a project must sign this form certifying that the
information provided 1s true.

* For vour documentation, vou may wish to obtain certification from the supplier of these goods that the products listed were
produced in the United States of America.



mississippi development authority

MIgYSyPP!

Request for Cash

* Please ONLY use the pre-filled REC “Rev. 2024 form that your program manager will send
you (or request from Program Manager). The second page (questions) will no longer be a
requirement so you will not find it on your new RFC forms.

*  All match documentation must be submitted on the RFC form (with invoices) in order to
properly and accurately document match — “Matching Expenditures” should be documented
on the RFC sheets. This applies to all grant projects with match on the approved budget —
match must meet approved budget proportionately throughout project or RFC will be
returned.

* Incorrectly completed RFC forms will be returned for corrections (we will not be making
corrections to RFC forms but you may submit drafts along with all invoices for program
manager review prior to getting the RFC signed by the elected official).

e Common RFC Mistakes:

— Date spread does not capture all dates on all invoices (date spread should
include match documentation as well)

— Incorrect running totals (Amount Requested to Date; Cumulative Match are not
self-calculating so you must double check your math)

— Match not proportionally drawn per grant agreement



ore Requesting Review/Sending in the Request for Cash, Please Answer Each Question;

Is the Request for Ca®ynumber in Section B correct and in sequence to the last RFC submitted for this project?

Do the Services Rendered dates\gncompass all invoices? (Double check all invoice dates.)

Deoes the Invoice Total amount entered in&ection C match the total on the invoice itself?

Does the Amount Requested amount and the MatchiNield amount add up to the amgefit of the invoice total?

If this is a construction draw, has the Special Conditions been ®gared and gflotice to Proceed been issued by MDA?

Has the Cumulative Matching Expenditures field been updated tgd#ficludeNshe match recorded on this RFC?

Remembering that the Amount Requested to Date colysfin is not auto calculated hasthis been updated to reflect the correct amount?

Has an Authorized Signatory sheet been submp#fted for this project and is that who will sign th®RFC?

Did you fill in a brief Accomplishmepf narrative?

BY: Date:

/| RFCSheet( Checklist Questions )

I

i
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Community Development Block Grant Program He:ijesl tor Cash
Budget Sheet S nies S
Boinnin The
Applicant: N Program Name CAaF Contract No. R o
pplicant: Recipient Request No.
N Address Project No.
Funding Year: Grant Year: Contract. City, State, Zip Final RFC  YES/NO
Sactine : Reuart Pur Activity HDA Uss Ouls
Amaunt
Desciiption MDA DIS Other Funding Sources et . R v uf Thir Hate a N ""'n"““' Bt Actieits
— ina Itamr andur nwmics tal luvmics art atel mavat Buidasts ats alancs ctivity Mo
Ao CDBG Total General Admin $
. General B Frap (CDE nly) .
Tutal Adminirtratine 3 3 3 ¥ ¥ ¥
AEEIxcanon PleE
Engingorinatfirchitectural 3
Subtotal (A) S $ $ $ 3
Tutal Enqinssringbfirchitectnral § § $ $ $ $
Description MDA 10IS Other Funding Sources P R
antingenciar
Public Facilities CDBG Total 3
Acquisition Joxs L i i i i i
Canrkrustion $
L3
ArchitecturallEngineering Leal i3
s
Contingency Azquirition $
5 5 5 5 5 5
snn}mul $ $ $ ] ] H
Legal
Cumulative Program Expenditure: $ - Cumulative Matching Expenditures
Construction Required Match 7

The line items on the Request

I Hereby Certify That [3) the zervices covered by this request have not been reccived from the Federal ! State Government of expended Far such services under ang other contract agreement of grant; (B) the amaunt
requested wil be expended For dlowable costs ! expenditures under the terms of the contract agreement or grant; (<] the amaunt requested herein does not exceed the total Funds obligated by contract; and [d) the
Funds are requested For only immediate disbursements. | Hereby Certify That the goods sold andlor services rendered have been delivered andfor performed in goad arder within the time listed above and are in

Fropared By Dt
Dats
Trped Wama and Titls of Autharized Official Froparer's Telophano Ma.
To be completed by MDA Anthorized Dfficial
EFFROVEDET:
Sinature, Authorizsd MDA Rsprasantative Dk Rew. 2021
101 Yauncher Ha. YendarHa. Fund Ha. Cart Canter Expensa MDA Skaf

for Cash sheet will

mirror the line items on the approved contract
budget (these will now be pre-filled by CID




mississippi development authority

MIgSPP

Accurate RFC Submittal

* |ncorrect RFC submittals will be returned to the
local unit of government — we cannot keep
documentation that is not ready for processing

* We have been asked to “pre-check” RFC before signed
submittal

 Torequest a “pre-check” have the RFC completed (after
double checking your RFC for accuracy and include all
applicable documents

*  No pre-checks will occur before all these documents are received by
the program manager

 Please give your program manager adequate time to check — we are
short-staffed and are doing our best to get in-house RFC and other
in-house documents processed as a first priority so please don’t
expect same-day turnaround




mississippi development authority

MIgSPP

mississippi.or:

Checking on Payments

Per DFA, the State has 45 days from MDA’s
receipt of the payment request (RFC) to
complete the payment process

* We ask that you please do not call/email and ask if
your payment has been processed prior to 30 days

 After the 30 days: Before calling to inquire please
check with the local unit of government to see if they
indeed have not received payment
The local unit of government should be checking their Paymode

account at https://www.paymode.com/mississippi



https://www.paymode.com/mississippi

https://www.paymode.com/mississippi

BANK OF AMERICAZZ  Paymode){
Welcome to the
State of

Mississippi's SIGN-UP IS EASY
Chosen payment LESS THAN 10 MINUTES!
Network

WHAT YOU'LL NEED

@ Your company’s legal name, main telephone

JOIN TODAY TO BE PART OF OUR E-PAYMENT SYSTEM NI S0 s Sl e

addresses used by your company
The State of Mississippi Department of Finance and Administration is @ Your company’s US federal employer
streamlining and improving our Statewide Automated Accounting System identification number (EIN)
(SAAS). The State of Mississippi has chosen Paymode-X® to replace the @ Your company’s bank account information,
current method of paper check and remittance delivery as our preferred method including ACH routing and account numbers
of supplier payment.
You will find Paymode-X represents a clear and measurable improvement over

all other SAAS payment methods as well as an important enhancement to our £ secwe corotment
business relationship. We are confident that you will benefit by using Paymode-

X. We anticipate and eagerly await your participation in this program.
P gerly your particip prog Already a member?

State of Mississippi will begin making payments to you electronically once you
have enrolled and been activated in Paymode-X.

500,000 COMPANIES AND GROWING!

ﬂ% "The Paymode-X service is easy to
use and provides complete online
access to all remittance information
for ease of posting.”

REALIZE THE BENEFITS OF PAYMODE-X plopmmidonts
€ Saves Time & Money € Offers Robust Reporting “With over 200 Hobart Service
H locations, the Paymode-X service
© Enhances Cash Flow © Provides Multiple Layers of Security has made payment posting easier for
our staff.”

—Hobart Services
€ Fits with Existing Systems & Banking © Includes Detailed Remittance '

Practices Information


https://www.paymode.com/mississippi

Quick Reminders
Requestmg Admin Funds

Only after Environmental Clearance

— Can only request $5,000 application preparation fee and $3,000 General Admin Fees
(basic engineering fees are also allowable) AFTER ENV. CLEARANCE

— No other requests for cash will be approved prior to Special Conditions Clearance

— No other Administrative Fees will be allowed until the submittal of the executed
construction contract

Prior to 15t RFC Submittal

— Authorized Signature Sheet
— Environmental Clearance

Prior to Starting Construction

— Environmental Clearance
— Special Conditions Clearance
— CID’s Notice to Proceed

Prlor to 2"d RFC Submittal

Special Conditions Clearance
— Notice of Award (blue sheet)
— Construction Bid Tabs
— Construction Contract
— Notice to Proceed from CID




mississippi development authority

MIgSPP

Monitoring

 Per HUD, monitoring should not occur at the end of the
project
Monitoring is to ensure that all federal (and state) regulations are followed
throughout the project and to allow time to correct any deficiencies noted
at monitoring
* The end of the project is too late to “fix” any noted issues

Serious violations can result in grant funds being repaid by the local unit of
government

* At approximately 50% of construction
 The admin will be contacted to ensure the second public hearing is scheduled
(or has occurred) and the monitoring will be promptly scheduled

. If scheduling is unsuccessful letters will be sent to the LUG and/or the program
manager will call the local unit of government to schedule a monitoring date

. RFC payments may be delayed if monitoring attempts are continually
unsuccessful




mississippi development authority

MIgSPP

mississippi.org

Closeouts

. Timely closeouts are very important

. Timely completion points are earned based on the date of the MDA closeout letter
. Timely completion points could mean the difference between funding and no funding on that local
unit of government’s next PF application
. As the project is nearing closeout a letter will be sent to the local unit of government stating

that a closeout packet will be due, and that timely closeout can earn them additional points
on their next PF application

. Remember, MDA will only issue a closeout letter once the final complete and
accurate closeout is submitted and fully processed by MDA

. Please ensure the has completed monitoring, all monitoring responses have been verified as
adequate by CID Compliance, and that submitted closeouts are accurate; inaccurate
closeout documents will be returned to the local unit of government for corrections and this
delays the closeout of the project and jeopardizes the local unit of government’s timely
completion points.

. This also applies to the April 12t deadline for closeouts in order to submit a PF
application for the current year

. Closeouts must be complete and accurate and all monitoring must be complete with
any findings successfully addressed and verified by CID or the final RFC and Closeout
packet will be returned to the local unit of government; this could jeopardize the local
unit of government’s ability to submit a PF application for the current year
. Please don’t wait until the last minute to request monitoring and submit closeouts as the

program managers must have adequate time to review the rush of last-minute
RFC/Closeout documents they receive




mississippi development authority

MIgSPP

Change Orders

 Submittal of change orders should occur before the
changes are executed on the project itself

Failure to submit change orders prior to implementation of
the changes could result in line items being rejected as
unpayable with grant funds
« MDA will determine if the requested change is a change order, a
change of scope, and/or if a budget modification will be needed.
Please do not submit change orders mixed in with RFC
documents as they are processed differently from RFC and
this could delay the processing of both

*  Program manager try to expediate change orders and respond to you
ASAP so construction work can continue with as little delay as possible.
If change orders are easily recognized as they come in, they can be
separated and more quickly processed



mississippi development authority

MIgSPP

Job Reports

* Remember the New Job Report format for projects that began reporting
July 2022

* Jobs (both state and federal tracking) will be reported quarterly.
. No separate annual report will be required
* New excel workbook
. Will track all federal and state requirements

. Should include all new employee surveys
. Should include current employee roster/payroll with

. Employee Names

. Job Position

. Date of Hire

. Please order roster in alphabetical order by last name if possible (or email in an excel
spreadsheet)

* All new ED projects and newly reporting ED projects will use this new report
. Program manager will pre-fill key project information and email the spreadsheet to

you
. SAVE THIS REPORT AND USE THIS THROUGHOUT THE PROJECT

. Each worksheet represents a State FY (4 FY quarters)

. Final Closeout Job Report will self populate with all accumulated information

e Just print, sign, and submit with your closeout




mississippi development authority

MIgSPP

Job Reports

* New Quarterly Report Due Dates (State FY starts July 15t
and ends June 30t")
 FY Quarter 1: July 30t
 FY Quarter 2: October 30th
* FY Quarter 3: January 30t
* FY Quarter 4: April 30t

* Jobs (both state and federal tracking) will be reported
qguarterly on a single report.

* New report will let you know when the State job
requirement has been met, and when the Federal
requirement has been met

 Same information is being reported, just in a different
format that | hope will make the continuing reporting
process a bit easier, especially at closeout




mississippi development authority

MIgYSyPP!

mississippi.org

Job Reports

Job Report Common Errors:

Common Issues: -Hire dates, Job Titles not included on employee roster/payroll — we need all this
information to verify employees

-Valid, signed, fully completed surveys;

-Surveys that do not match roster and/or reporting data

-Overabundance of surveys/invalid surveys — Only turn in complete and applicable
surveys

-Reporting data should only include jobs created after the grant agreement date

-Report not electronically filled out — NO handwritten reports should be submitted

-Jobs Report not fully executed — Do not turn in unsigned/incomplete reports as they will
be returned for correction, and this could delay RFC processing/final closeout processing

-Inaccurate Information - It is the responsibility of the local unit of government to verify
the accuracy of the report before submission to CID. Incorrect reports will be returned
and will delay request for cash processing and closeouts.
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L Quarterly State/Federal New Job Creation Report

1 Community Development Block Grant Program (COBG) 14,228
Recipient Name: UEI # Contract Number: Net Number of Total Employees Needed to Meet State Job Creation:

Benefitting Business Mame: Mew Jobs Committed: D15 Agtivity Mumber: Sta Number of Employe
5 LM, Committed [51%): I 513 LMI Met? Federal Jobs Commitment Met?

Fiscal Year Reporting: _ 2023 Lzt Qtr July 1t - September 2nd Qtr October 1st- Decem 3rd Qtr January 1st - March Ath Qtr April 15t - June 3

State Jobs Commitment Mat? YES

Cumulative FY Totals

. Total Employees on Roster: )otal Employees on Hosle( Total Employees on Hustel( otal Employees on Roster:
Remember to Include Employes Roster lizting all L e

Employees for the GQuarter and CompletedtSigned — Yotal Number of New
Surveys for All Mew Postions Filled within the Jobs Filled [You
Guarter (Do Mot Include Surveys For re-hiring of Total Mumber of New Jobs Total Number of New Jobs Total Mumber of New Jobs Total Number of New Jobs

r ! i 4 q L ! L ’ L ’ e A hould Have Surveys 1]
previsouly filed positions as these do not count Remaining To Be Filled: Remaining To Be Filled: Remaining To Be Filled: Remaining To Be Filled: ubmitted For These

toweards creation of new jobs.) Positions):

With Hispaic! (I,

itk Hispanic: . With Hispanict . Witk Hispanic: . ] Total Mew Jobs Latino

Latino Etpriciny |~ Total Mew Jobs Filled | Piniciny | Total Mew JobsFilled ) o pyiny|  Total Mew Jobs Filled Etﬁ;'i';‘;g Filled To Date | Ethnicity to
date

11

Total Mew Jobs Filled (Mot Re-Hiring T

11| of ¥acated Positions): ]

| Race, Gender, and Disability Status W 2"

1| white

11| BlacktAfrican American

7~
/
MEE / N
[ 4
\
AN
N

Total Mew Jobs Filled:

| American Indiant &laskan hative

safl_ Mative HawaiianCither Pracific [slander
| Asian and White

1| American Indianf Alazk.an Mative & White
| ElackiAfrican American & White

»1| American Indiant AlaskanfElack African American N o
1| Other Mulli Racial — e
2 | Female Head of Household C— ——

| Disabled ~

| Total New Jobs Actually Created Per B [1] 0 [1] i [1] il

= o o oo oo 2|2l =)=l =)=
= o o oo oo 2|2l =)=l =)=

#| Income Levels
| Extremedy Low [30:] i
an| Low [B0%] ey

| Moderate [80%] = o~ 0
w[Total LMJ Created to Date [ 1] 1] 0Ny

1| Non-Lowiloderate P N
n | Total Jobs Created Per Reporting Period 7 1 0 ) 0

u| Job Classification %
1| OFficials and Managers

| Professional

w| Technicians

u| Sales

1| OFfice and Clerical

a| Craft Warkers [skillzd)
| Operatives [zemi-zkilled) \

«| Labarers [unskilled) N\

«| Service Workers N
| Total Types of Jobs Created Per Repor NI [ [ [ prd
4| Mumber with Employer Sponzored Health Care Benefits N .

o | Mumber of unemployed priar to accepting job

=

==

alal=|o|o|o|a|a|o|a| o=

I certify that the data in this repart is accurate infarmation collected from the Job Applicant = submitted by the company lizted abowve and reflects the new jobs created far the reporting period.

| Local Elected Official's Signature Diate Phane #
51| lcertify that the above accurately portrays the number of new jobs as created by my company for the reparting period.

S MDA Sk Initials:
4| Company f Human Resources Representative's Signature Diate Phone #

3 Instructions | Quarterly Report Form Year 1 | Quarterly Report Form Year 2 Quarterly Report Form Year 3 Quarterly Report Form Year 4 Quarterly Report Form Year 5 Quarterly Report
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Recipient Name: clivity Number: I

Dgyﬁ.l.—l-—— =
Ps J Committed [513]: Federal Jobs Commitm

Benefitting Business Mame:

Mew Jobs Committed: 1% LMI Met? mulative Jobs Created:

FY 4
Total

FY 1 Total [ iepanicl tpys g yrblispaniel

1 Latino Latino

Hispanic!
Latino

Hispanic
I Latino

FT 5
Total

Hispanic!
Latino

FY 6
Total

?utal to
date

Hispanicl
Latino

Hispanic!
Latino to

u| Race, Ethnicity, Gender, and Disability Status

41| White

s2| BlackiAfrican Smerican

| Asian

afl American IndiandAlazkan Mative

I=] (=1k=1E=}

45| Mative Hawaiian!Other P acific 1slander

s Aszian and White

2| American Indiant&lazkan Mative & White

a| Blackifkrican American & White

1| American Indiant&lazkaniBlack African American

a| Other Multi Racial

1| Female Head of Household

32| Dizabled

b =l = D = = =l = = M s )
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o

Total Jobs Actually Created Per Reporting

d 0 Bz
id 0 ez
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d bz
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i ks
i ks
i ks

id Bz
id ez
Giad B
Giad B
Giad B
] Wl Wz
v L 77z L 777/,

W
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Income Levels
| Entremely Low

| Low

u| Moderate

| Total LW Created ba Date
| Mon-Low Moderate ) eossseseeeeey: D 2
Total Low!Mod Actually Created Per Repo [ meecss: D
n W .—mf
Job Classification G _ P

u
[ s
[ s
[ s

| DFficials and Managers 0 [/ s D = D = D 77 D sy I 7y I s
| Professional Wperemereerd Rt 0 et 00 O] 0 e /”ﬂ /”ﬂ
x| Technicians W il 0 pmemered 00 oppmesed 00 opmmeend 000 ol 00 (Rl
w| Sales gz 0 G 0 pEagmd 00 ipEeed 00 ipgeieed 00 fered 0 kg

[ seeeeeees
[ seeeeeees
[ seeeeeees
[ s

Giid b
Giid b
Giid b
divid b

Zd
Zd
Zd
Zd

d ez
d ez
d ez
id ez

n| OFfice and Clerical

| Craft Workers [(zkilled]

a| Operatives [zemi-skilled)
| Laborers junskilled)

| Service warkers [ ey D = D = D
| Total Types of Jobs Created Per Reportin [ e D = D = I
w| Mumber with Employer Sponsu:ured Health Eare Beng] i ,y” e I 2 I 2 I
: e R/ 7./ W /.

W
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id e
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| certify that the data in this report is accurate information collected from the Job Applicant Survey Forms submitted by the company listed above and reflects the new jobs created for the reporting period.
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BACLE, StabF Initials:

“ Local Elected OFficial Date Fhone #
| [cerifythat the above accurately portrays the number of new jobs as created by my company For the reparting period.

Hi

2 Company { Human Resources Representative Date Phone #
n

I Prepared By Date Phone #

i



JOB APPLICANT SURVEY

) g:-pn- =
%z form will not be taed for maicemg employmere decindts and mall ot be Sstiboted cutuade hwnmg
X S0 COmPLEECe ImIpeChOt bY Sppropriane povenaent o850als

NOTE: 5 oo ot 4 m¥ =t ol o Bad ol mte’ o St —ows om . - e m it Bes bewm e wd be - .
-

Priot Name

Adfrers

1. Detenmine e correct muunber of parson(s) o your bousebold and circle that oumober i e appropriate box
below. This surmber shocld sclude all penoss temporanly awsy Som your housebold (e.g. college studenny,
penices oo extended v a3IInoa. €3 )

- X Circle com ImComa ra=ge i e COTMPonding row TRt Iepresant: YOur approximane boorebold (ncocse a tooe of
mrenew.

’..l..‘ : The income bimnits listed Delow are Srom the coumty of

e ammm Azaricas Iadize Alzsics Natwe
Nane Hrmeuze Oter Pacxfic Ilzmder Ocuar Nooi-Foacsal
Black Afnces Amsances & Tihze Amanices Iaduzs Alzalcs Nazwe & Whze
Asize & MW= £} Amaencas Indian Alsis Nesnue & Black Afnicas Amanicas
5. Please check “Yes™ or “No™: Hispasmic or Latino: [ Yes [ Mo

4. Please check all that apphy-
£ Male [ Fexmsle [ Female Head of Homsebold [ Dissbled [ Unempioved

Sigzavze of Penoa Comxpleting Foom:

Date form commpleted.
@B

Was a job offered” U Yes ] Ne
Was the job accepted? _l_:l Yes [0 Ne
Date Job Accepted: Date: _
Are Emplover Spoasered Health Care Beaefits provided for the job™ 0 Yes 0 Ne
- Job Ticle Classification (C Boose from the following)
Laborers (Unzkilled) Officials & Masnagers Techsicians Job Title
Operative: (Seminkilled) Office & Clerical Service Workers | Classification:

Company NMamE. Rev. 20

N
L]




m|55|s5|pp| development authority

MIGYSyPP

Job Reports

Once you believe the total job creation has been met:

e Submit a written request for review to verify total job commitment
met. Submit your quarterly report(s) and ensure all completed
surveys and rosters have been provided in order for your program
manager to verify total jobs created.

* If jobs created can be verified the program manager will issue a letter
stating that the job commitment for the project has been met along
with the effective date of job commitment. If the job commitment has
not been met the program manager will send a letter stating how
many jobs can be verified and how many jobs still need to be to be
created in order to meet the total job commitment.

* NOTE: There are 2 parts to the job requirements on ED projects

* 1. State Requirement —starting number of jobs (shown on employee roster) + new jobs created
=net jobs total requirement per grant agreement

* 2. Federal Requirements — new jobs created (shown by completed employee surveys) and 51%
LMI jobs created (also shown by completed employee surveys)

— In addition HUD has data reporting requirements for employees hired (ethnic groups, job
classifications, employer-sponsored healthcare, hires unemployed prior to accepting job
etc)
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unests for Additional Grant Funds

Requests for Additional Grant Funds Will be Considered on
a First Come First Serve Basis:

Local Unit of Government should submit a written request for any
additional funds, along with a letter from the engineer detailing the
need for additional funds, as well as the steps taken to date to keep
the project within budget and original approved scope.

Requests for additional funds should also include a statement of
commitment for any additional required match funds per the
percentage of the original agreement.

Decisions will be based on the following:
* Availability of funds within the approved projects fund year

* Total grant amount awarded/requested up to the maximum for the grant category
(Small max of S600K or Regular max $S750K)

* Ability of subgrantee to meet any additional match requirements and/or contribute
additional funds to the project

» Steps taken to date to keep the project within budget and within original approved
scope
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QUESTION #1:

Does meeting job commitment mean that
you no longer have to submit quarterly job
reports?
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ANSWER:
No

Once the total number of jobs at the facility increases by the
number of committed jobs and can be shown on one dated payroll,
and the 51% of the newly created jobs has been met, then job
creation will be considered complete, however new job creation
must continue to be reported until the grantee and the benefitting
business agree that there will be no more new jobs created as a
direct result of the CDBG funded project. A letter from the grantee
and the benefitting business stating that no new jobs will be created
as a result of the CDBG funding for the project should be submitted
to CID.
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QUESTION #2:

The new procedure for submitting RFC
forms now includes what documents?
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ANSWER:

The CID pre-filled RFC form (the
Questions on the second tab of the excel
document 1s no longer required)
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QUESTION #4.

When is the complete and accurate project
closeout packet due?
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ANSWER:

Within 30 days of project completion or no
later than 60 days from the expiration of
the grant (whichever comes first)

(or by the due date of for the application
year 1f a new PF application 1s being
submitted)
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QUESTION #5:

What are the new compliance regulations
that must be followed?
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ANSWER:

Federal
RADON — coming 1n 2024
VAWA — more info coming from HUD
BABA — started 2022 HUD funds

Non-federal
Admin Certifications — starting 2024
applications and 2024 awarded projects
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QUESTION #6:

What forms must be submitted for the new
BABA requirements?
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ANSWER:

General Waiver Statement - CID
Project Specific — TBD by HUD but will
be submitted via CID
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Do vou have any additional
QUESTIONS?
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If You’re New Review




CDBG-ED: (Note: Job reports will be required quarterly and annual report in July)

ED = accepted throughout Contract awarded Environmental Review due RFC for Admin application
the year Execute contracts within 4 months of grant preparation and engineering
[will have job requirements to ‘ design OK after
meet) \ environmental clearance
Special Conditions Clearance Contractor Award Notification Project construction can now watch for change orders;
(letter from MDHS and/or blue sheet) with bid tabs and begin and RFC can be changes in scope from
MDEQ and/or PUC) contractors contract processed original approved work;
(water; sewer; utilities) budget mods; exp contracts
("~ 50% of construction CID Continue to watch for @2,500 admin is held for final K\E\m%l RFC and closeout should
will schedule a monitoring change orders/change of l draw come together — final RFC will
[Ensure 2™ Public Hearing is scope; budget mods; not be processed until a
,\_Cc:mplete} expired contracts \ y. \ complete and correct is received) /

rﬁ.fter final RFC has been paid by DFA
and all job requirements have been met,
CID will process the closeout and send

"\J'ThE municipality the closeout letter




CDBG-ED: (Note: Job reports will be required quarterly and annual report in July)

g ™
ED = throughout the year Award Contracts for RFC for Admin application Environmental Review due
{will have job requires to meet) Signatures ‘ preparation and engineering within 4 months of grant

design OK (approved by Erin Hovanec)

h. oy
Special Conditions Clearance (Contractor Award Notification Iin::]ect construction can now ) watch for change orders;
(letter from MDHS and/or blue sheet) with contractors q begin and RFC can be changes in scope from
MDEQ and/or PUC) contract processed original approved work;
(water; sewer; utilities) \ Y \ Y, budget mods; exp contracts
™~ 50% of construction you continue to watch for (at ~ 90% of construction be ) (Final RFC and closeout should )
Will schedule a monitoring change orders/change of watching for final RFC; last come together (do not process
{ensure 2™ Public Hearing is scope; budget mods; ' 52,500 admin is held for final final RFC until closeout is in
Complete) expired contracts \graw J Kﬁand is correct) Y,

f‘{&fter final RFC has been paid by DFA ™
And all job requirements have been met,
we will process the closeout and send
grantee the Closeout letter and
closeout in OnBase (may need to do a
budget mod to de-obligate any
remaining grant and/or match funds
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